
How to RSVP 

 

After reading the invitation, it is helpful to place yourself in the position of the event 
manager /organizer. 

Imagine the frustration caused by incomplete, inaccurate or vague responses. 

There is no official or set way to RSVP, but at a minimum you must: 

-  write clearly and neatly 

-  clearly show whether you are attending 

- if not attending, send “regrets” with a short note of thanks for the consideration 
of being invited. 

- if you are attending, then clearly indicate your name and the name of your guest 
(date) on the lines provided. 

 - if you are not a cadet, then use the lines for “other guests” 

 clearly indicate your name, grade, rank, title, or other information 

 

IF you are a CADET... .for example.... 

Cadet Tyler Dwinells and your date is... Miss Amanda Clark 

The favor of your response is requested before February 13, 2016 

Student’s Name___Tyler Dwinells______________Grade_12__Entree Choice_B_ 

Student’s Guest___Amanda Clark____________Grade_12__Entree Choice_A_ 

Entrée Choices (enter letter above) 

(A) Grilled Salmon (C) Chicken Francaise 

(B) Seared Beef Tenderloin (D) Vegetarian Eggplant Parmigiana 

Payment Information 

Student’s 
Name:___________________________________________________________ 

Telephone 
Number:___________________________________________________________ 

Email:_________________________________________________________________
___ 

  



Please make checks payable to: BHS Students Activities / ROTC  

Number of Tickets:_______________ X $75 = $_____________________ 

Enter additional details on the RSVP card ......examples include.....   

Please seat us with Cadet Smith and his/her guest. 

 Please note that Cadet Dwinells is in the honor guard and will need accessible 
seating. 

 

The bottom of the RSVP card is open for your comments. Provide whatever 
information is necessary to ensure the event coordinator knows your specific 
requirements. 

IF you are... Parents, or Grandparents or Relatives of a Cadet... for example.... 

Mr. Robert Jones and Mrs. Mary Jones (parents) 

Of...Cadet Amy Jones. Miss Susan Jones is Amy 

Jones's sister. 

Other Guests: (Parents, Family, etc.) 

 

Enter additional details here......examples include..... 

 Please seat us with Mr. & Mrs. J. Franks 

 Mrs. Jones is allergic to seafood. 

 Guest requires wheelchair access. 

 Guest is a Korean War veteran (U.S. Army) 

 

Please feel free to write all the information you may think is needed in order to make 
sure the Ball Committee fully understands your desires. 

All students who are not cadets must have the "Ball Letter" signed by their parents. 
They may put the RSVP data on the form on the back of that letter. 

 

Seniors may not attend with Freshmen.  

High school students cannot be escorted by anyone over the age of 20 unless 
approved. 


